F.No. H-13011/7/2016-Estt.
GOVERNMENT OF INDIA
MINISTRY OF CULTURE
Room No 330A, . Wmc 3rd. Floor,
ohdSLI‘l Bhawan, New Ddhl 110001
Dated thcll I\/[arch 2016
CIRCULAR

ENGAGEMENT OF CONSULTANTS ON CONTR/\CT BA&LS

In Lontmuatlon of this Minis stry's cncular of even number chtcd

©26.02. 2016 The Ministry of Culture mvﬂe applications’from willing and

cligible individuals for engagement of 6 (Six) Consultants having good '

‘.expcriehce of administration and finance (4 for Retired Section

_b(yond normal office hours.

Officer and 2 for Retired Under Secretary) on contract basis 'in thl%
Ministry initially for a period of’six months.

2. The consultants will be paid Rs. 25,000/- per l\/lonth (lebb TDS as-
applicable)_ for Retired Section Officer and Rs. 30 ,000/- per Month (1@3@
TDS as applicable) for Retired Under Secretary: No other compcnsatlon'
will be admissible, even il a person attends office on hohddys and worlk
i
3. . The details in’cluding eligibility criteria, Terms of Reference etc. are
enclosed. The Ministry of Culture reserves the right to accept or reject in .
part of in full or all’ the responses without assigning any reasons
whatsoever. ’I‘crms’agnd Conditions of the engagement are mentioned in
Annexure-l. ' ' ‘

4.  The last date for receipt of applications, in the prescribed format is
23.03.2016 upto 05:00 PM. Applications received after due date/time and

- 'VVlthOth supporting documcnt% will not be considered.

5 Application, as per AnneXLn( H, may be sent to Section Officer
(Establishment), Ministry of Culture, Room No. 330A, 'C’ Wing 3 Floor
Shastri Bhawan, New Delhi-110001. The same can also be sent throucfh e-
mail at the ﬂCldl”C%‘% soestt- cultul e(mnic.in in lollowcd by’ hcu*d copyt w1thm

the stipulated time
@:jo)"/ 5\\\5

Sectlon Officer (Estabhshment),
Ministry of (,ulturc

Room No. 330A 'C' Wing, Shastri Bhawan,
New Delhi- ] 10001.

f
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All Ministries/Departments




i~

S | | ANNEXURE-I

N : : - Terms and Conditions

i

1

1. Elrglb 11ty

1.1 ‘|Persons’ retlred from the post of Sect1on Ofﬁcer/ Under Secretary are
eligible for'the position of Consultant
12 {Shquld have good .communications and 1nterpersona1 skllls ' fair
{no“wledge’ of computer apphcat1ons such as MS Word, MS Excel and

ovﬁer Point etc.
1 3 Should have expertase in notlng/ draftmg, budget/ accounts, office

rocedure, etc. ( ; |
1 4 Fhould have good exper1ence of adm1n1strat1on and fmance

|

2. Age ‘Limit:.

Sho{uld not be more than 62 years of age on the last date for rece1pt
iof apphcatlon
i

|

3 lﬁemuneratlon RO ‘ , Pl

3.1 he monthly consohdated remuneratron of Consultants of dtfferent
evals will bé as under:

2.1

i

S.No Level ' Remuneration .
" Section Officer .. Rs. 25,000/ ;
2 Under Secretary Rs. 30 OOO/ﬂ . _ }

3.2 'Shall not be entltled to any allowance such as DA, transport fa0111ty,
resrdent1al accommodation, - CGI—IS / Medical fac111ty, Medlcal

relmbursement etc.

4

4 Engagement

]

4.1 "(Fhe engagement of Consultant will be purely on contract bas1s and
will] not confer any right for regular appomtment in. thc

Mlmstry / orgamzatlon
}

5 -Scope of Work/ J ob Re3pons1b111ty E

5.1 *Fo review the pay: rev1s1on»s/ fixation of all employees of" autonomous
ff19es under this Ministry and rect1fy anomalies. . |

i




6.1

Drawal of Pension: .

The retired Govt. servant engaged as Consultant shall continue to
draw pension and Dearness Relief on pension durmg the period of

‘ hl% cnor’wemcnt as Consu]tam

6.2

7.
7.1

7.0

8. iﬁ

8.2 .

9.1

10.

10.1

10.2

The eng adcment as Consultam shall not be considered as a case of
re employmcnt

,
| |

3 |
'Leave :

'Tlsie. ‘Consultant shall © be  entitled  to avail 8" days of

Lcave in a calendar year with reimbursement on pro rata basis.
Thcreforc he shall not draw-. any remuner ’1t10n in case of his absence
beyond 8 days in a year. ‘ o ,
The un-availed leave in a calendar year can neither be . carried
for qud to ncxt C?llf’l'l(]'ll‘ year nor be entitled for lea V@ encashment. .

Working Hours:

The Consultant shall be required to observe the normal office timing

and may also be called upon to attend the office on b’tturday,

Sunday or any holiday in case of exigencies of work.

They shall mark their attendance in AEBAS mandatorily and fallmg_
which may result in deduction of remuner 11101“1

Tax Deduction at Source:

-The Income Tax or any other tax will be deducted at source as per,

Government merucUons Necessary TDS Certificate will be issued
to them. .
Confidential'ity of data and documents:

The intellectual ‘Property Rights (IPR) of the data collected ctb well as:
deliverables produccd for the Ministry/organization shall 1‘0m’1m
with the Ministry. : ' % e
No one Ishall utilize or publlsh or disclose or part t with 1, to a third
party, any part.of the data or statistics or procccdmgs or in formfmon

“collected for the purpose of his assignment or during the course of

assignment for the Mmmtry without the express wnttcn consent of
the Mlmstly




; .

10. 3 %Fhe Consultant shé.ll be bound to hand over:the entlre set of recordls

S sof a831gnment to the Department befme the expiry lof the contrac,t "

! %Lnd before:the fmal payment is released' by Lhe Mll’ll%;tl"y. ‘

IO 4 {The! Consultant wd)uld be required, ‘to sign a non—-disclosure

' 1ndertak1ng as per ANNEXURE III‘ . S ' ) ?

TR & Cg;rfx%ﬂ‘lct of 1nterest
11.1 hle Consultant shall 1n no case 1epresent or give. opm1on or adv1 e

S %\(/)l othere in ‘any ‘matter 'which. 1s adverse to. the| interest of the

" ‘Ministry not; will he indulge in any activity outsmlc the terms of th]e' .

T

w

L b

: 'contractual ass1gnment : . . E
11.2 %The Consultant - : shall t not ' ,clair_n- _.a:qy T
;Deneflt/ compensatlon/ abs01 ptlon/ regularlzatlon of service with this -

}thstry R sl ? : '

12. :‘fTermlnatlon of Agreement

3

.1‘2..1.* The Mlmstl y may termmate the contract to whlch thc%e terms apply,
' : lf - : ‘ ; L

(i ). The Consultant is unable to address the asmgned work.
(1;) wQuality - of the ‘assigned. work is not to the satisfaction of the
{ Controlling Officer/Competent Authority in the M1n1stry

(1}1 )[ #The Consultant is found lacking in honesty and integrity .

(iv.): . The Competent Authority in the Ministry may also terminate’ the
contract at any time without glvmg any notlce and also w1thout

asmgmng any reason ) P ] . . ‘ . -

deok sk dek ok kok kR




\

Apphcatlon for engagement as Consultant  on

ANNEXURE-IT

contract basis in

M 1n13trv of Culture

|
Namc

Mother’ %/I‘athcr s/ Hu%b'md 'S
Name

Date of birth

Address for Correspondence

i

Permanent Address

Contact No./Nos

Emaal ID

Educational/Technical
Quahﬁca‘uon (S)

Details of experience to be
attached n proforma
appended as “APPENDIX?”

Date of retirement and name
of the office where the officer
was last working. Enclose the
copy ol PPO.

/\ny other relevant
information - (use a separate

shect ifn eccssary)

The mform'umn furmshed above is true.

Duly

filled
attached.

proforma “APPI NDIX” 18

|
I have car efully l‘ead the

terms and c@ndluons mentioned in Annexure-I and they are qcccptflble to

me. | ccrufy that no- disciplinary procec dmgs are pcndmo against jme,. as

on date ;

Date

Signature of the Applicant




Details of experience

| APPENDIX

«

" P,ei‘it d:
('Startﬁ

| from h
Tatest)’

- Natneof

Office/

Organization |

Post,
' Rémuneratjon’
or Pay Band
with Grade Pay,

Descript'}op of duties.

¢ 1
. performed
S
{
f

e

1

if app’licegblc

|
o
|
j L
o i {
Cd }
ot
4
i
i
.\
i :
; !
i .
p
g

Name/Signature: -




ANNEXURE-IIT

S - NON-DISCLOSURE UNDERTAKING
- To, . ' : |

‘The Joint Secretary (Admn.)

Ministry of Culture, ‘

Shastrl Bhawan New Delh: 1]0()01
Sir,

'I_'hereby 'u'ndertake

-1 treat all the information that comes to my l<nowledge as part of my.
‘duties in this office as confidential information and keep it strlctly conﬁdentlal

‘ .
i o not to sell trade, publlsh or otherwise disclose - to any one in any
| , manner whatsoever including by means of reproductlon either in physncal
‘ o : ' hardcopy, dlgltal or in electromc format. |
\

|

- to hold such confidential information in trust and conﬂdence both durmg
"and after the terms of my engagement.

= not to engage in any other employment/occupatlon/consultancy or any - .
other activity. during my engagement with Ministry of Culture which would.
'_otherw1se conflict with my ObllgdUOl]S towards Mmlstry of Culture.

- to abide by data securlty pollcy and related gu1de||nes |seued by Mmmtry.,
of Culture ’

2.0 In the evcnt of my termmatlon or employment for any reason whatsoever I
shall promptly surrender and deliver to the Ministry of Culture any. records/materlal
equment documents or data whlch Is of confidential nature

3. I ShaH keep Mlmstry of Culture informed of .any change in my address or
contact details during the period of my engagement. :

_ 4. I understand that I can be terminated at any point of time for breach of the -
above conditions and can be proceeded against under the relevant laws for the time
bemg in force.

5. . For the | purpose of- this undertaking, Confidential Informatlon means any'

‘ mformann received from any source, whether in physncal electromc or.in dlgltal '
format. | : . ‘ o

!_ ' i ' " . ; Yours fa:thfully, '

E . - . i

i . .

| l

! .

! ) s (
LR :

- -Personal Contact No.............
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