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* The National Institute for Entrepreneurship and Small Business Development
W’ﬁ.a“a Rrgferm (wtera faema aitx Safiar w39, 9RT WaR)
niesbud (Ministry of Skill Development and Entrepreneurship, Govt. of India)
F. No. NIESBUD/Admn/Rec-11/2021-22 Dated the March 22™, 2022
VACANCY CIRCULAR

Sub: Filling up of Post of Administrative Officer
on Deputation Basis at NIESBUD, NOIDA

NIESBUD. an autonomous institution under administrative control of Ministry of Skill
Development and Entrepreneurship. Government of India, engaged in activities aimed at entrepreneurship
development in the country, invites applications for filling up a Post of Administrative Officer for its
NOIDA Campus, as per details given below:-

SI. | Name of the Post Pay Band No. Mode of Recruitment
No.
1 Administrative Officer | Rs. 15600- 39100+ 5400 (Level 10 | 01 Deputation

of the Pay Matrix as per 7" CPC)

2. While Details of the Post are as per ANNEXURE-I and also available on Website of the Institute :
www.niesbud.nic in, the General Guidelines for Applicants have been duly incorporated in
ANNEXURE-111.

3. It is humbly requested that wide publicity may be given to the Vacancy Circular amongst
Officials/Staff of the Ministry/Department.

4. The Applications as per Format (ANNEXURE-II), complete in all respect, should reach the
Administrative Officer (I/c) of the Institute or can be e-mailed also (mkoupta @nieshud.gov.in),
along with all the requisite documents, not later than 1700 Hrs. on 02-05-2022.

Thanking you,
23102 |a
(M. K. Gup\a) o
Joint Director (BD&M)
Mobile : 09810569166

Enclosure : ANNEXURES-I to 111 (09 Pages)
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Regional Office : NSTI Campus, Green Park, Niranjanpur, P.O. Majra, Dehradun-248171 (Uttarakhand), Tel.: 0135-2629802, 2720239
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ANNEXURE- |
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Particulars

Details

Pay Band and Grade
Pay

Rs. 15600- 39100+ 5400 (Level 10 of the Pay Matrix
as per 7" CPC)

Age Limit & Period of
Deputation

> While the maximum age for appointment by
Deputation shall be 56 years as on last date for receipt
of applications, the period of Deputation would be
initially for 02 years.

X The period of deputation including the period of
deputation in another ex-cadre post held
immediately/preceding this appointment in the same or
some other organization or any other Government
Body, shall not exceed 3 years.

Eligibility Conditions

Officers of the Central/State
Governments/Universities/Recognized Research
Institutions/ Public Sector Undertakings/Statutory/ Semi -
Govt. or Autonomous Organizations:

(a) holding analogous post on regular basis in the parent
cadre or department; OR

With 6 years' regular service in posts in the Pay Band
of Rs.9300-34800 with Grade Pay of Rs. 4800 in
related area;

AND

(b) Possessing the following educational qualifications
and experience:-

Education
X Master’s Degree in relevant discipline from a
recognized University/ Institution
Experience

X Experience, dealing with Administration,
Human Resource, Establishment, Procurement
and Maintenance of Premises or  Budget,
Finance and Accounts matters in Central/State
Government/Universities/ Recognized Training
or Research, Institutions/Autonomous Bodies/
Public Sector Undertakings/ Statutory/ Semi
- Government Organizations.




